
 

PROCEDURE 

Title:  Exam Proctoring Procedures 

�(�¯�ô�è�e���}�ô�Ù�"�Í�e�ô�á�Ù11/20/2023 

Applies to:  All Students Enrolled at the Harris Family Center for Disability and Health Policy 
(HFCDHP) with Exam Accommodations 

�‹�e�Í�e�ô�1�ô�2�e�á�ÙProviding alternative testing is a �è�:�+�+�Í�æ�:�X�Í�e���}�ô�Ù�ô�¯�:�X�e�Ù�æ�ô�e�•�ô�ô�2 HFCDHP and the program. 
HFCDHP provides proctoring of exams for students with documented disabilities. The proctoring 
service is designed to ensure that appropriate accommodations are provided and to assist the 
faculty in administering required examinations and quizzes. Faculty are not required to utilize 
HFCDHP's services as long as the necessary accommodations are provided. 

Purpose: The purpose of this procedure is to clarify the roles of students, HF���"�F�„�Ù�\�e�Í�¯�Ù�Í�2�î�Ù
proctors in arranging for and proctoring exams. 

�‡�ô�+�Í�e�ô�î�Ù�I�2���:�X�1�Í�e���:�2�á Provision of Academic Accommodation(s) Policy 

�„�X�:�è�ô�î�j�X�ô�Ù�‹�e�ô�U�\�á On Campus – In person 

 ���è�e���:�2 �‡�ô�\�U�:�2�\���æ�+�ô�Ù���:�X�Ù�I�1�U�+�ô�1�ô�2�e���2�� 

1. HFCDHP will obtain student(s) quiz/exam schedule 
from their college. 

HF���"�F�„�Ù�‹�e�Í�¯�Ù 

2. Students are responsible for notifying HF
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3. Students should be prepared before the start of the 
quiz/exam. Testing device and proctoring device 
should be fully charged, near an outlet, with the 
charging cable or external charger. 

Student 

4. Students should secure a quiet testing location with 
good internet access. Students should be the only 
person in the selected testing space.
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�„�:�+���è�…�Ù�X�ô�}���ô�•�ô�î�Ù�æ�…�á�Ù�ü�è���ô�è�'�Ù�Í�+�+�Ù�e���Í�e�Ù�Í�U�U�+�…�ý  
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