


Accessing Budget Queries Tool

Step 1: Go to the Intranet: http://intranet/

Step 2: Click on
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http://intranet/

Accessing Budget Queries Tool Continued
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Creating a Budget Query

Step 1: Select ‘Budget Status by Account’
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<+ Click ‘Create Query’

Step 2: Select Columns to Display on Report

Click ‘Continue’
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Creating a Budget Query Continued

Step 3: Enter parameters. The following are basic (not all) parameters:
Fiscal Year
Fiscal Period
Fund
Organization

Budget Queries

£0r.a Ridaat Ouary to. ha succassful. A user.with Fund Oraanization anery access.must anter a wvalie in sithar the Oraapizatinn or Grant fislds as well 3= the Fiscal Year, Perind. and Chart.af Accounts. ...
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Wild cards (%) may be used to filter data.
For example, if 79% is entered under the
account par CPe5(eer do-4(n)-4(tly35 4821.8 m156.15 418 1162.

[
T [

Program

[ Include Revenue Accounts

Save Query as:

A Click ‘Submit Query’ _

Budget Query Results

Once the query is retrieved, the user may view the adopted budget, budget adjustment(s), adjusted
budget, year to date activity, commitments, and balances for an authorized org.

Report Parameters
Organization Budget Status Report

By Account

Darind Endina Tae 20 an1a

As of Sep 06, 2013

Chart of Arconnte W Westarn,

Query Results
FY14/PD14 FY14/PD14 FY14/PD14 FY14/PD14 FY14/PD14 Account Account Title FY14/PD14 FY14/PD14 FY14/PD14
get Year to Date  ENc es (PO) Reservati C i 5 Available Balance Adopted Budget Budget Adjusted Bud
(Req) (Both) Adjustment
.00 0.00 0.00 0.00 0.00 0.00) 6200 Salaries - 0.00 0.00 C
Administration Full
Time
Lon ~ar T ~on ~ 0o B L I - arnm nnn
2 i
70280 Telephone 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
70845 Legal Fees 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
71560 Office Supplies 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 IIn 0.00 0.00 0.00 pE P 2.7 Tz Allastion
0.00 0.00 0.00 . 0.00 0.00 0.00 0.00 0.00 Report Total (of all records)
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How to Compute Additional Columns

With this opB15&
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