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Accessing Budget Queries Tool 

Step 1: Go to the Intranet: http://intranet/  

 

Step 2: Click on 

http://intranet/
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Accessing Budget Queries Tool Continued 
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Creating a Budget Query 

Step 1: Select ‘Budget Status by Account’  

  

 

Step 2: Select Columns to Display on Report 

 

 

 

 

 

Click ‘Continue’ 

Click ‘Create Query’ 



5 | P a g e  
 

Creating a Budget Query Continued 

Step 3: Enter parameters.  The following are basic (not all) parameters: 

 Fiscal Year 

 Fiscal Period 

 Fund 

 Organization 

               

 

 
Budget Query Results  

Once the query is retrieved, the user may view the adopted budget, budget adjustment(s), adjusted 

budget, year to date activity, commitments, and balances for an authorized org.        

 

Click ‘Submit Query’ 

Wild cards (%) may be used to filter data.  
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How to Compute Additional Columns 

With this op08F>-15<0/s 


